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Unit 1 Meeting PeopleUnit 2 InterviewsUnit 3 Day-to-Day WorkUnit 4 Working EnvironmentUnit 5 Agenda and
ArrangementsUnit 6 CompaniesUnit 7 Presenting ProductsUnit 8 Ordering GoodsUnit 9 TelephoningUnit 10
PresentationsUnit 11 Making SuggestionsUnit 12 SocializingUnit 13 Business TripsUnit 14 Sightseeing and
GiftsUnit 15 JobsUnit 16 Business Culture
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