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ConferencePart One Pre-conference PreparationChapter One Conference PlanningChapter Two Site
SelectionChapter Three SecretariatChapter Four InvitationChapter Five Budget and PromotionChapter Six
PublicityChapter Seven Space Use and Set-up DesignPart Two ConferenceChapter One RegistrationChapter Two
Opening CeremonyChapter Three RecordingChapter Four Audio-visual ServicesChapter Five
EmergenciesChapter Six EtiquetteExhibitionPart One Preparation for ExhibitionsChapter One Choice o{
VenuesChapter Two Designing and Building of an Exhibition StandChapter Three Exterior Liaison [ Obtaining
Sponsorshipd Chapter Four Introducing an ExhibitionChapter Five Introducing an Exhibition StandChapter Six
Exhibition Marketing and AdvertisingChapter Seven Looking for a Contractor/Representative at theStandPart
Two Services before an ExhibitionChapter One Booking a StandChapter Two Cost InquiryChapter Three Stand
DecorationChapter Four Transportation of Exhibited ProductsChapter Five Insuring the Exhibited
ProductsChapter Six Renting of Exhibition EquipmentPart Three ReceptionChapter One Inquiring about
InformationChapter Two Introducing and Greeting Each OtherChapter Three In the HotelPart Four Reception at
the HallChapter One Information about the ProductsChapter Two Sales Presentation/DemonstrationChapter
Three Price NegotiationChapter Four Complaintst] Claims and ArbitrationChapter Five Information
CollectionPart Five After the ShowChapter One Dismantling of Display ItemsChapter Two Thanking the
Appropriate PeopleChapter Three Follow-up of ContactsChapter Four Analyzing the Productivity of the Show[J
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