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Unit One Business Letter writing ? Text? Words and Expressions ? Notes ? Reference Expressions ? Words and
Phrases Power Development ? Exercises ??Unit Two Establishing Business Relation ? Text? Words and
Expressions ? Notes ? Reference Expressions ? Words and Phrases Power Development ? Exercises ??Unit Three
Enquiries and Replies ? Text ? Words and Expressions ? Notes ? Reference Expressions ? Words and Phrases
Power Development ? Exercises ??Unit Four Offer and Counter offer ? Text? Words and Expressions ? Notes ?
Reference Expressions ? Words and Phrases Power Development ? Exercises ?Unit Five Orders and
Acknowledgements ? Text? Words and Expressions ? Notes ? Reference Expressions ? Words and Phrases
Power Development ? Exercises Unit Six Sales Promotion ? Text ? Words and Expressions ? Notes ? Reference
Expressions ? Words and Phrases Power Development ? Exercises ??Unit Seven Packing ? Text ? Words and
Expressions ? Notes ? Reference Expressions ? Words and Phrases Power Development ? Exercises ??Unit Eight
Shipment ? Text ? Words and Expressions ? Notes ? Reference Expressions ? Words and Phrases Power
Development ? Exercises 2?Unit Nine Terms of Payment? Text? Words and Expressions ? Notes ? Reference
Expressions ? Words and Phrases Power Development ? Exercises ??Unit Ten Insurance ? Text ? Words and
Expressions ? Notes ? Reference Expressions ? Words and Phrases Power Development ? Exercises ??Unit Eleven
Complaints & Adjustments ? Text ? Words and Expressions ? Notes ? Reference Expressions ? Words and
Phrases Power Development ? Exercises ?Unit Twelve Forms of Trade ? Text? Words and Expressions ? Notes ?
Reference Expressions ? Words and Phrases Power Development ? Exercises ?Glossary ??Reference Answers to
Exercises 7?0] [0 0 O
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O O If something is attracting] please let us know. Then we should send you the price sheet[] and after you
confirm the pricel] the samples also can be dispatched to you for examine the quality purpose. We can offer
almost all magnet material(l you are welcome to enquire your special need. Also we produce all kinds of ultrasonic
machinery[] especially dealing with ultrasonic cleaner and plastic welder. The cleaner has been widely used in
glasses industry and craftwork industry. The plastic welder is used in toy processingl] electronic unit installing and
the PVC tube sealingd etc. Hope our products meet your market[d so that we can start our business relationship
in both sides benefited base. More details please contact us. The price sheet and relative specification should be sent
as you require. You are appreciated for asking other ultrasonic equipment.
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