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00 O O [ Before the foreign guests arrive, you should reserve a room at a hotel for himor her. The hotel must be
comfortable, airconditioned and, most important, beequipped witha private bathroom with a western toilet. When
the foreign guestarrives, you should meet him in person, at the airport or the train station or senda representative to
meet him. Upon arrival, foreigners usually like to go to the irhotel rooms right away. Therefore, as your first
activity, you should accompanyyour guest to the hotel. Off the way to the hotel, you can have a casual, friendly talk,
but you should not try to get down to business right away. At the hotel, help your guest to go through registration
formalities and provide information about the next day's program.Help the guest carry the luggage. It is polite of
you to open the door for him orher and let the guest go through the door first, although some foreigners,
particularly younger ones, may open the door first if it is more convenient for them or if you arecarrying luggage.
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