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IstWeekD OO OO OOOOODOOOO p.2Dear Mr. Phillipst O 00O 0O 0O OO O p.12Thank you for your
e-emall0 00 0000000000000 p.221look forward to hearingfromyou.0 O OO0 000000
0 O O p.321 hope all goes well with your project.[] [0 [0 O O p.422ndWeekO O O OO0 00O OO O

[ p.48Let me know when is convenient foryou.0 O O 0O O O O O O O p.58Let me know if you are interested.
O0000D0O0000O0O0Op.68lneed last year' s project manual.0 0 00 0 O O O O O p.78Please see the
attachedfile. O O OO 0O p.883rdWeekD O D DO DO OOOOOODDODO O p.94Please reply to the
followingaddress. 1 OO O OO O0O0OOOO0O p.1041" d like to inquire about your refund policy.d0 O O O
00000000000 p.114Away from my e-mail until March 5th.00 O O O O 0?0 O p.1241’ 'm going to
be transferred to our L.A. Office.0 O O 0 O p.1344thWeekO 0 0O OO O O O O O O O O p.140Congratulations
on your promotion(]

000000000 p.1501 wish you a very happy holiday season(]

O0000D00O0DOOp.1601 apologize forthedelay. 0 D OO0 OO OO OO OO O O p.170You are invited
toaparty.0J O O O O p.180Special Classt] [0 [0 0 O O O O O O p.186Here is the report you requested
concerning environmental issues.[J 00 O O O O O p.1960ur target market is middle income families..J O O O
00 00O O p.206The Planning Department is in charge of the meeting..J O O O O O O p.216This facility is a
tobacco-free workplace.J 0 00 O O p.226
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