0000 O, tushu007.com

<Ugpgootooootdoododn>>

guoooon
J00<<0O000ODO0O0oooooboos>
1300 ISBNUO O 0 9787560056494

1000 ISBNO 1 10 7560056490

0 dodoo2006-9
goodoobboooogooon
goooon

00dodi13s

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



0000 O, tushu007.com

<Ugpgootooootdoododn>>

goon

gobbobbbuggoobobbbbodooooobobbooooooobooo
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
goboboobobbodgoogobboobboooga

gobobooboboodadd

gobobbbudgoogobobbodadd

gooo* boboog” g gobo” o googgr oboooobo
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobobobobboogooobobbobbboooooon

gobooboodd

gobobobbooooodoon

Page 2



0000 O, tushu007.com

<Ugpgootooootdoododn>>

goon

Unit 1 Job InterviewUnit 2 Jobs and ResponsibilitiesUnit 3 On the PhoneUnit 4 At a MeetingUnit 5 Business
TravelUnit 6 Company PresentationUnit 7 Product PresentationUnit 8 Receiving VisitorsUnit 9 Business
DinnerUnit 10 Company PerformanceGlossaryReferences
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(0 O Job Interviews[ [I For many, a job interview is the most stressful part of the job search process. In order to
persuade the employer that he/she is the most suitable person for the opening, the candidate h as to impress the
employer with his/her appearance, personal ityand qualifications. 1 O O O OO0 0000000 OOOOO0O
OO0oOooooo
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O O Work in pairs. Have you ever been to a job interview?What preparations should a candidate make before
theinterview? Discuss with your partner and write them down.OO O 0O O
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