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Part 1[0 The Whirl of Society] [ [0 O O Unit Oneld Greetingstd O O O Unit TwoO Introduction [0 [0 [

O Unit Threed Pay a Visitxl [0 [0 Unit Fourd AppointmentsC] [ [0 Unit Fived Giving PresentsC] [ 00 O O Unit
Six[ Invitationd [0 [0 Unit SevenO Receiving a Guestl] O O O O Unit Eight FarewellsCl 00 O Part 20 Express
Emotiond O O O O Unit Onel Expressing Thanks(d [0 00 O O Unit Twoll Comfort Encouragement [0 O [
O Unit ThreeD Annoyance and Anger(] [0 [0 00 O Unit Fourd Good Wishes and Congratulations [ [0 [

O Unit Five[d Making an Apology O O [0 [0 Unit Six Requestd [0 00 Unit Sevend Complaining O O Unit
Eight[J Disappointed] O O Part 300 Communicative SituationJ [0 00 00 O Unit Oned Go Shopping™ O O Unit
TwolJ Ata Laundryd [0 OO OO O Unit Three[d At the Post Officel] O [0 00 Unit Fourd At the Hospital(l [ [

0 Unit Fivell At Schoolll O O O Unit Six(J At the HotelJ O O O Unit Sevenl] Ask/Give Directionstd O [ /]
[0 Unit Eight0 At the Bank[ [J [J [J Part 400 The Telephone Exchange OO [J [J [J Unit Oneld Connectiond [J
0 O O Unit Twol Call Transfer(] [0 [0 [0 [ Unit Three[d Phone Call is Cut off(J OO 00 00 [0 Unit Four Wrong
Number O O O O Unit Fived Telephone Message[d U O [ [0 Unit Sixd Call for HelpO O O O O Unit Seven
[0 Making Telephone AppointmentsC] O O O [0 Part 50 Social Etiquetted] [ [0 O O Unit Oned Amenity &
Wedding O O [0 O Unit TwolJ Dance Etiquette[] [ [0 0 O Unit Three[d Celebrate FestivalsC] [ [0 O O Unit
Four(d Table MannersJ O O O [0 Unit Fivedd Commercial Etiquette] [0 O O O Unit SixO Interview Etiquette
00O 0O 0O O Unit Sevend Visit Patient] O O O O Unit EightD Office Etiquettel O [0 O O Part 60J Talk with
Peoplel] O O O O Unit Onel] Talk about Interests and Hobbies[] [ 0 00 O O O O Unit Twol Talking about
WorkO [0 O O O Unit ThreeJ Talking about the Weather) O [ [0 [0 Unit Fourd Chatting about Traveling[J
O O O O Unit Fived Talking about Family [0 O [0 [0 Unit Sixd Talking about Food O O [ Unit Seven

[0 Talk about SportsC] [ [0 [J [J Part 700 Business Conversation [ O O O Unit Oneld] Meeting Somebody at
the Airportt] O O O O Unit TwoO Tour. Arrangement [ O O 0 Unit Three[d Hotel Arrangement] [0 [0 0
[0 Unit Fourl Business Lunches and Dinners] 00 O O O Unit Five[l Company Introductiont] O O O O Unit
Six[d Trade Show[ O O O O Unit Sevend Show Aroundd 0O O O O Unit Eight Business Cooperation] [ [J
O O Part 800 Networked Communication] 0 O O O Unit Oneld Internet Friendshipt O O O O Unit Two

00 Hunting for a Job on Intemet] O O O O Unit Three Online Game O O O O Unit Fourd Network Sales[]
O 00 O Unit Five E-maill] O O O O Unit SixCJ Shopping on the Internetd O 0O O O
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(0 O Conversation 100 [0 ALJ Good moming[] MrJ White[ The receptionist informs me that you wish to see Mr
(0 BelldD I’ m his secretary] Would you be good enough to tell me what you wish to see him about?] [0 B[O My
business is in personall] OO OO AO I’ msorry butl can’ tmake an appointmentforyouunlessyou
stateyourbusinessC] [ [ B[ Iprefernotto It” Sprivatemater(] 0 0 AO I’ msorrythat | can’ t help youl |
suggest that you write him a note[d Tell him what you wish to see him about and ask for an appointment

0 Good-byel D OBOByeD O D ADOOODDOOODODOO
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O O Conversation 20 [0 AL Goodmorning[d sirlJ [J mat can | do foryou?] O B Yes[ pleased | am leaving
America soonl] 1 want to buy an American toy for my son as his birthday present] but I don” t know which one
is the best for himJ OO [0 A Howoldisyour son?[] [0 B[ Fouryears old[] [0 [0 A Thisisa“ PandaTracker”

[ Itisanelectrictoyd Ithinkyour sonwill enjoyplayingwithitCl [ [0 B0 Showmehowitworks[] please] (I [0 A It
" Svery simple[] Put two batteries into this box[ then turn on the switch(J and the panda will drive the truck
00 O BO What an interesting toy it is!l’ 11 take onel] I’ m sure my son will be delightedd Here’ S the money
O Thankyouforyour suggestion [0 0 AQ You arewelcomed Wishyou apleasantjourneyd 00 0 AO O 0O 0O O
Oo0oad
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00 O Conversation 301 [0 AO It” S verykind ofyou to invite me to dinnerd [0 [0 B[ Please sit down[] and make
yourself at home[ It" S a frugal meal(d Nothing formal,Please don’ t stand on ceremony] O [0 AL This dish is
really deliciousd OO OO BO I’ m glad you like it(] In factCD I'  m not a good cook[] This is onlythe first time |
made itCJ) O 00 AO You are great~Could you say it in Chinese?] [ B[J Sure] We callitDoufull 00 O A

O Terrific'When | return homel 1 will learn how to make itC] [J [0 BO I’ d like to show you how to make it ifyou
areinterestedd 0 0 0 0D ADDODOOOOOOO
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[0 O Conversation 400 [ AlJ Excuse mel] You' re MrJ Green from England[J aren’ tyou?[] [ B[] Yes]

I” mglad you recognize meld O [0 A “ A man white hair and beard” [ Isn’ tthat how you described yourself
in the telex?So it was easy to spot you in a crowdl Let me introduce myselfC] I' 'm Xu Fan[J sales manager
ofBeijing Import and Export Corporation[] How do you do?[] [0 B[J (Shaking hands with Xu)How do you do?I
" mglad to know youl] Pardon mel] I didn’ t [ quite catch your nalTle just now[] Would you please repeat
it?0 O AO 1Y S Xu Fand Xu is my SUITlame[d

but the Chinese put the surname firstCl [0 [ B(J Should I call you Miss Xu or Mrs[] Xu?lJ [0 A0 Let” S not be
SO formallJust call me Xu FanJ as aU my friends do(gives him her card)[] [J [ Do you have any checked
luggage?d OJ BOJ NoU I always travel either with this bag or with a small suitcase onlyJ [0 [0 ACJ Let” Sgold
thenlD DADODOODODODDOOODDOODOOODODOOXMOBODOO
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