0000 O, tushu007.com
<«<O000000ds>>

gobooo

Ub0<<0Ob0nbooooods>>
1300 ISBNLI O [0 9787506246293
1000 ISBNUI U 1 7506246295
00000 2000-9
goboobboooodoaon
gooooo

000387

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



0000 O, tushu007.com
<«<O000000ds>>

goon

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbbuoooooobbbbbuooooon

goboboboboboodggd
O0000000&dquo, U0 000000&dquo,D 0000000 0ODOODOODOOOODOODOO

gobobboogodaon

Page 2



0000 0O, tushu007.com
<O0d00ooods>

good

0 OO O O O English Conversation for Commerced O 0O O O O 0O O O O Phone Calls1O O O [0 Answering
Phone Calls200 [ [ [0 Taking a Message3[ [ [J [J Making Phone Calls4[] [0 [0 [0 O Conducting Business(] [
OO000O0D0DOO0O0O0O0O Inthe Officeld O O O O O Talking with Colleagues2] [0 [0 [0 O O Talking with the
Boss3[1 [0 [0 00 O O Talking with Employees] 00 [0 [0 00 O O Greetings and Speeches1] [0 [0 Greetings2[ [
0 Speechest] O O O O O O O O O Negotiations1 D [0 00 O 0 Opening Negotiations2[1 [0 00 O O O O About
Our Products3 [0 0O O O O O O O About the Other Party&rsquo;s Products4] 00 O O O O O O Conditions
of Shipment and Payment5C1 [0 00 O O Closing the Deal6d O O O O Contracts0 O O OO0 OO OO

[0 Meetings1] OO O Procedure20 [0 [0 [0 Questions and Answers30] [ [0 [0 [0 Discussionst O O O O O O O
0 O 0O O Introduction1] [0 OO O O Beginning2d [0 O O O Description of Products3[] (I (I Conclusiond (I [
000000 0O Personnel Matters1 [0 O O O O O Interviewing the Applicants2(] 00 0 00 O O Talking with
Employees3] [0 [0 OO OO Applying for aJobO O O O O [0 Reception of Foreign Guests1[J [0 [0 [0 00 O O Picking
Foreign Guests up at the Airport20] O O O 0 OO Accommodations30 O O [ O O OO O From the Hotel to the
Officedd OO O O O O O O Showing Guests around the Factoryld 0 0 O 0 0O O O O O Dinners1 O O O

[0 Business Lunch200 O O O 0O Business Parties3[] [J [0 Dinners[] 0 0 0 0 0O O 0O O O O O Business Travell
00000 DO OFrom Airport to Hotel2[D 00 O OO At the Hotel3O O O O O Visiting the Company4[] [

[0 Coming Back Home [0 00 O O Appendix1 O O O O O O O Phrases for English Conversation20] [0 0 [
0 O O English Interviewd [0 O O O O English Conversation for Restaurantl] O [J [0 O [ Breakfastd O O O O
0 O Coffee ShopU 00 O O O O O Ticket System Restaurant[] 0 O OJ O O Grill-DiningRoomO 0 0 0O 0 0O O
(I In the Restaurant] [0 [0 OJ OO [0 O Phrases for Restaurant] [0 [0 O O [0 O O O English Conversation for
Working Women O O O O O O Single Lifold O O O O O O O A Shampoo Every Morning20 O O O O O
[ Falling Asleep at work3[ (0 [0 [0 [0 O 00 O Health Conscious Lunch4 O O O O O Can&rsquo;t Wait till
Pay&mdash;Day50 [0 O O HuntingforaRoom60 O O O OO0 OO IWantaCar7O O OO0 00 0O

What Star Sign Are Youll

000D O0DOChalengingGolfo0 D DO OODOODODO

Do You Know the Manager&rsquo;s Blood Typell

100000000 O Telephone from Homell O 0 O O O O O O O Going to a Friend&rsquo;s Wedding12
0 O O O O Having a Child Over Age130 [ [0 [0 [0 Being a Good Tea Maker14(] [0 [0 [0 [0 [ Nasty
Colleaguel50 OO O O OO O O O Spending a Whole Day Cleaning16] [0 [0 [0 [0 00 O O I Love Living on My
Ownl70 0O O O O O O Gossiping in the Lady&rsquo;s Room180 O 0 O O O O O O

Shall We GO to Europel]

0000000 Careerl 0000 OO OO Answering the Phone with aBig Smile20 O O O 0O O O

00 Doné&rsquo;t Forget to Take Notes3[ U [0 00 O O O O Errors Must Be Corrected Right Away4ld 0 0 0 O O
[0 Ask Me Anything About Computers5t] O O O O O No Complaints Against Overtime6] 0 0 0 0 0 0 O O
0 Socializing Is Part of Work70 U O 0 O O O O O | Can Handle Any Complaints8C O O 0D OO0 O OO

[ Extra Skill Comes in Handy9U O 0 OO O OKO O Favorite Songs for Karaoke1l0O 0 0 0O O O 0O

[0 Change Jobs and Upgrade Your Career110 0 O OO OO O O 1'Want My Own Shopl20 O O O O O O

[0 Managing Your Financell O O O O O OO Working Pressurell] O O 00 0O O O O O 1&Isquo;ve
Get&ldquo;GOGATSU-BYO&rdquo;2] 00 O O O O Rush Hour Is Tough3 [0 [0 [0 [0 &mdash;&mdash; ]

[0 The Boss Is Angry[]

&mdash;Pamicl]

AODODODODODOOOMylJob IsBoringsd O O O O O 1 Feel Like Getting Married6d O 00 00 0O 0O O

[0 We&rsquo;re Against Sexual Harassment[]

700000000 SpotsFeel Good8D 0 OO OO OO

What Is&ldquo;Relaxation&rdquo; ]

o 00000 O Leaving The Companyd O O OO OO Loveld OO OO O OO OO Secret Love Is

Page 3



0000 0O, tushu007.com
<O0d00ooods>

Exciting20) 0 U O O O O O Love Calls Every Night3l O O O O O [0 He Likes Chinese Food4D 0 0 O O O
oooooo

What to Get for His Biahday[]

50000000001 Made Chocolate for HimeO O 0 O 0 O 0O O

Will He Give Me More[

Mmooooooo

With Whom on Christmas[]

80 0 0O O O 0O O O Spending the New Year Skiing With Him9 00 0 0 O 1 was Dumped100 O O O O O An
Offer for an Arranged Marriagel1 O O O O O She&Isquo;s Getting Married120 O 00 O &ldquo;

0 &lsquo;Three High&rdquo;Guy13 [0 O 0O O O O O O O My New Boyfriend is a Businessman140 [0 [0 [
[ She&rsquo;S Engaged(]

00000 O O Listening and Speaking Words in One&rsquo;S Heart1(1 [0 [0 00 0 O My Darling Pet Cat20] [J
O0000ODO Too Early To Get Married30 0 [0 [0 0 Phone Chat4[d 0 O O O O O Making up After a
Quarrel50 0 0 O O O O O O Smoking a Little Heavily These Days6[] [ O [ O O O [0 Putting On Weight
After a BreakupU [0 00 O O Entertainment1l] 0 O 0 O O O O O O O Doing Aerobics Feels Great20 [ [0 [

0 Out for a Drive30 00 O O O O Uproarious Tennis4 O O O O O O Diving in Okinawad 0 O 0O 0 0O O

O Let&rsquo;S Have a Party at My House60J [0 O OJ [ [J Trying EthnicFood70 0 0D OO D DO OO

[J Welcome to Our Tea Ceremony80J [0 [J [ [J Date on Weekends9U [0 00 O O O O O O 1 Found a Nice
Restaurant100) 0 0 O 0O O O O O 1 Won the Home Race110 O [0 O O O O O Hot Spas Refresh Me12(1 0 [J
OO0 000OConcertsAreExcitingd DD 0D OO0 O0ODressinglD D0 0O0DO0OOODDOOOO
What&rsquo;S Aesthetic Treatment[]

200 0 0 0O 0O O Let&rsquo;S Go Shopping3 O O O O O O O O 1t&rsquo;S Bad to Stay up late4] [0 0O 0O 0O O
00 O O O The Beautician Does it5(] (1 [0 [0 [0 O O O 1&Isquo;m Using Natural Make&mdash;up6] O [0 [0 [
(0 O 1 Sueceeded in Dieting700 0 O O 0O 0O 0O OO O O O Love Can Make Your SkinGlowd O O O OO OO
[0 To Study Overseas1] OO O O O [0 O Taking Time Off Work to Stuay Overseas2C0 0 O O OO0 0 00O

O Present for the Host Family3( 00 O O O Self-Introduction4d [0 00 O O O Please Speak Slowly501 [

00 Homesick6d [0 OO 00 O O 1&rsquo;ve Got a Friend7 00 O 0O O O O O O Disco Dancing with a Boyfriend8[
0 0 0 O O Cané&rsquo;t follow the Classes90 [ O [ [0 [0 Don&rsquo;t Get the Jokel00 [0 [ O Farewell Party
000000 O Pregnancy and Giving Biah1 0O OO [0 OO0 Appointment with a Doctor2[] [ [ O O Miscarriage3
0O 00O O 0O First Inspection4] 0 O O O Day of Childbirthd O O O O 0 O Hairdressing and Shoppingl[] [
00 O O At the Beauty Parlor200 [J [0 O [0 OJ In Department Store3[J [0 [0 [J [J [ Shopping by the Catalog[] (1 [J
00O 0O 0O O Party and Socialityl[l O O O O O Having a Dinner Pafly2] [0 O O O 0O Having a Babysitter3[J [
0 0O O O In the Restaurant [J 0 O O O O 10000 One Hundred Expressions Regarding Love

Page 4



0000 O, tushu007.com
<«<O000000ds>>

goon

gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 5



