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Module 1 1.1 World of work 1.2 Personal and professional details 1.3 BEC Preliminary Exam Format; Reading
Test FormatModule 2 2.1 Work in progress 2.2 Making arrangements 2.3 Writing Test FormatModule 3 3.1
Company biography 3.2 Company performance 3.3 Listening Test Format; Listening Test: Part OneModule 4 4.1
International business 4.2 Business communications 4.3 Speaking Test Format[] Speaking Test: Part OneModule
5 5.1 Career choices 5.2 Achievements and plans 5.3 Reading Test: Parts One to ThreeModule 6 6.1 Business
travel 6.2 Travel arrangements 6.3 Writing Test: Part OneModule 7 7.1 Products and services 7.2 Orders and
contracts 7.3 Listening Test:Parts Two and ThreeModule 8 8.1 Manufacturing processes 8.2 Problems and
solutions 8.3 Speaking Test:Parts Two and ThreeModule 9 9.1 The future 9.2 Meetings 9.3 Reading Test:Parts
Four and FiveModule 10 10.1 Career development 10.2 Organising a conference 10.3 Writing Test:Part
TwoModule 11 11.1 Health and safety 11.2 Reporting accidents 11.3 Listening Test:Part FourModule 12 12.1
The job market 12.2 Job applications 12.3 Reading Test:Parts Six and Seven; How to approach the BEC
ExamPairwork and groupworkUseful expressionsListening scripts
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