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Unit1 0 0O O O Stepping into the Workforce for the First TimeTopic 1 O O [0 [0 Greeting FrequentlyScene One
Do you like playing soccer]

Ooooooon

Scene Two I like swimming because swimmingcanmakemefit 0 0 000000000000 OO0OO
Scene Three It seems that you have good teeth. 0 0 O O O O O O

Scene Four They say lamasquare.J O O OO 0O OO

Scene Five Its hot and sticky, isnt it[]

O0DO0O00oooooag

Topic 2 [0 O O O Be Familiar with the EnvironmentScene One She is always carefree whenever you see her.[0 [J
0000000 O00DbOOo0o0oboOoOobooOoooa

Scene Two The lady who isengaged withBobisLisa. D O 0 0000000000 OOO

Scene Three Xiao Zhangisamanofawoman.J OO0 O OO 0O

Scene Four Every machine hereisnotuptodate. 1 D 0D D000 OOODOO0O

Scene Five They areclose friends.0 0 0 0 O OO OO

Topic 3 0 O O O Answering the PhoneScene One Kickback! O O OO [

Scene Tw0 1 will tell George to callyouup tomorrow. 0 O O 0000000 OOoOOOd

Scene Three Sorry, the manager isnotathometojournalists. O 0 OO0 00000000

Scene Four The man spoke withastrongaccentJ 0 D 0000 OO0 O

Scene Five Sorry, the manager cannot answer your phoneforatime. D 0 O 00000000 OOOOOOd
Topic 4 00 [0 O O Consulting about the BusinessScene One Are you with me[]

ooooooooo

Scene Two Dont feel embarrassed toaskme.0 0 O 0D 0000 OOOO

Scene Three He isan armchairteam-leader 0 0 0D 0000000 O0OO

Scene Four Its rather a bit too thick.00 0 O 0O O

Scene Five YouarereallymyangelO O O OO O OO

Topic5 00 O O O Giving ReasonsScene One Thatstoothin.C O O O 0O 0O O O

Scene Two 1willbe openwithyou.0 O O O OO 0O O

Scene Three | have lost my shirt..0 0 0O 0 0 0 O

Scene Four Why is Paul in the blues[]

O0o0O00ooOOoOoooa

Scene Five John may have athintime.J O O 0000000000

Unit2 0 O O O Reward and PunishmentTopic | O 00 O O Work OvertimeScene One He has sworn by his
manager.U O OO OOdooon

Scene Two Iminthegreen.0 0 O 0O OO

Scene Three Im not a little tired.0 O 0 O O

Scene Four I think Charles will finish thatwork innotime. 0 0 00O 00000 OOOOOOO

Scene Five Dont wait for melJ | have towork overtime. 0 0 0 000 00O 0OO

Topic 2 0 [0 O O Rewarding and PraisingScene One He is the man for my money.0 0 0 0O O O

O

Scene Two The new manager gotagoodhand.J O O O OO0 000000 OOO

Scene Three He is not half bad at deal withemergencies. 0 0 00 OO0 OOO0OO0OO0O

Scene Four The fotmder of this company left behind an immortal exampletoathestaff O O OO0 OO0 O O O O
O0ooooooo

Scene Five l likeyourcheek. 0 O OO OO OO OO

Topic 3 00 [0 [0 [ Late for Work and Leaving EarlyScene One | can hardly put up with that fellow any long en [

Page 5



00004, tushu007.com
<OO00000dns>>

O0o0O0pDooooooad

Scene Two Sorry, Isleptin0 000000000

Scene Three Its all because ofawalking lady.0 O O OO O OO0 OO0

Scene Four | went to the bug house thismorning. 0 O OO0 000000

Scene Five I forgottosetthealarm.0 O O O O O 0O O

Topic 4 O O O O Asking for Leave or Absenteeism 1Scene One She has a pain in the neck.(0 O [0 00 [

Scene Two lhadadayoff 0 0 0 OO0 0O

Scene Three He passed outat the party lastnight J O O OO 00000000

Scene Four I will putonawhitesheet.0 0 0 00 OO

Scene Five You will get the knock because of your imprudence. 1 OO0 00 OO0 0O 000000

Topic 5 00 O O O Punishment and CriticismScene One The boss has made an example of Jerry. O O O 0O 0O 0O O
OD0ooooag

Scene Two Please never make a show of yourselflikethis. 0 0 00O OO0 O0O0OO0O

Scene Three He has been tumed in to the cop—shop. O D OO OO O OO OO

Scene Four Please dont show yourteethtome. 0 O O O O 0O O

Scene Five The clients have no opinionofyouO OO OO0 OO OO0

Unit30 0O 0O O A Commonplace of WorkTopic 1 [0 [0 0 O Complaining about the JobScene One Let George
doit!D OO DO OO DO O !'Scene Two I was brought to bayd O 0 0 0O 0O 0O O O O O O Scene Three Don
" tpushmel OO OO

Scene Four | hate to do the same work day inand day outl] O 0O O O O O O O O 0O O Scene Five The new
manager getsin my hair(] 0 0 0 O 0O O O Topic 2 O O O O Dealing with ComplaintsScene One You really have
aboylookD O OO QOOOoOOO

Scene Two They are made of chinall OO OJ 0 [0 [0 [0 Scene Three | hope you Call see my difficultyl] 00 O O O [
0 OO O O O Scene Four LetS talk man to man about our problemsC] O O O 0000 0O O O O O O Scene
Five I will be disinterested 01 0 0 O O 0O 0O O O O Topic 3 0 O O O On BusinessScene One | will go by air(] [
oooooo

Scene Two | know you areathomeinGermanO O O O OO0 O 000

Scene Three Susan has gone for five daysC] [ OO 0O O 0O 0O O O O O O Scene Four This is dirty money for me[
000000000 O Scene Five 1 will leave Beijingd O 0O 0O O O O Topic 4 O OO OO O Asking for a Pay
RaiseScene One He was given an Irishman’ s promotion last year(] 0 O OO O [ [0 [J Scene Two He went to the
boss cap in hand and asked for higherpayment0 0 0 000000000000 O0OODOUnt40000
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