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UnitlDODO0OD0O0OOOOO0DOODO GoingtoWorkd 1Topic 1 U O O Greetingld 20 100 My name is
XXX and I have just started a couple of weeksagol O O XXXO O OO OO OO OO

[0 20 Good morningd I’ ve been sent over from purchasingtofillinfor XXXO O OO OO OO OO OOO
00 XXXO O

Topic 2 0 O O O Introducing Colleagues] 81 301 I’ d like to introduce you to the Flew members in the
Research&Development Department0 O D D OO0 00 0000O00O0OO

(0 40 He has just come over from the business department] and hell be working closely with you on the
marketingD 0 0D 0000000 DO00ODOOODODOOOOOODODOO

Topic 3 0 O O O Introducing Work [ 1401 500 | am responsible for development and execution of computer
measurements to ensure customers’ specifications 0 0 0 0 00000000000 0O0OOOODOOO0O
oooooo

0 60 1 am working in a multicultural team to deliver software of the testing instrument with the latest 3G
technologyDd OO 000 0O00DO0O0ODODOOODOOODOO3GOOOODODOOODOOODODOO

Unit20 0000000000 DOOO Communication with the Colleagues[] 20Topic1 0 O O 0O O

[ Discuss the Progress of Project] 211 700 I' d appreciate it if you would look over these documents before you
leave today for | can make aplanfortheproject O 0D D000 0O0ODODO0OODOODDOO0OOOODOO
oooooo

[0 80 I came up with a few different thoughts on the proposall] but now I’ ve completely run out of ideasl] [ [J
O0000oo0o0oboobooooboobooooboooooo

Topic2 0 0O 0O O O O O Boss Isa Workaholicl 2700 91 The new manager is a workaholic who expects alt of US
tokeepupwithhmO DO OO OO0DDODO0O0OO0OODDO0OOOOODOOOOOOOO

[0 1000 My personal time is essential in keeping myself in tip-top shapel] and | would gladly appreciate it if you
respectthisD O 0 00000000000 O0OO0ODOO0ODOOO0ODOO0OOOOODDOO0OOOOODOO
O0DOo000oooooo

Topic 3 0 O Appraisal(] 3300 110 I' malso fed up with him[J for he always makes careless mistakes] and he’ s
apaintoworkwithO O 000000000000 DOO0ODOOOOOOODOOOOOOODOOd

(11 200 She is smart and enthusiasticl] and I’ ve never seen anyone as cheeryasher0 O O OO0 00O 0O 0O O O
00000000 DOOo0oooon

Unit30 0000000000 OO Communication with the Superior 39Topic 1 O O [ [0 WorkProcess
(J [0 400 1300 As was mentioned beforel it will be a national campaign starting next month[] Sowe’ ve decided
to use a variety of mediaforfullcoveragel D D 0 00000 O0OO0ODOO0OOOODODOO0OOOOODOO
000000000 00DDOOoOoooOon

[J 1400 Even with all the market research(] we can never be one hundred percentcertain.CJ D O 0 O 0O OO
O0o00ooooooooo

Topic 2 0 [0 O O Job Expectation 46 Topic 3 I I [J [J Stating Problemst O 52Unit40 000" OO O

" Topic1l O O O O Shoppingd O 59Topic 2 O O O [J Eating Around 65Topic 3 [ [ [0 [J Losing Weight
O7100UuUnts00000000——0000Unt6e0 000000000000 0OUNt7ODOO0O
O0O00ount80000000O00OUNYODD D0 —0O00000UNnt1I00000000O0
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