000 0O, tushu007.com
<OQO00d0O0mn>>

gobooo

O00<<0ODOoDoogs>>
1300 ISBNUO O 0 9787302246404
1000 ISBNO U [0 7302246408
gdooo2011-3
goooooooo
goooono o

0 0 0150

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



000 0O, tushu007.com
<OQO00d0O0mn>>

goon

00000000000 DOO0DO0DO0D0DO0O000bO0bOO0ODOO0oDOOoDOoDOoDOoOooooOOon
ooooooo0o0obOoboo* Ooo” boooo* oo ooooobo* Obo” oobooo+* oo
00000000000 DOO0DOO0DoDOoDOooooooooon
OO000000000OO0bOO0bOOoDoOood

0000000000000 DO0DO0DO0o0oo0oo0o0oobO0obOOoDOooDoOoonog
OO000180000o0o0oo0o0o0oo0ooooooooog

00000 0O Warming-UpO Introduction

to the Topic[J Situational Dialogueld Practice[] Course

ProjectC 0D O OO

gobobobobbooooooboboobbtooooooobobbooooooonbbobboooa
goobooboboodoga

Page 2



<gpguotg>>

good

Project 1Job Interview

(0 .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

[ .Practice

0 .Course Project

Project 2Job Duties

[0 .Warming-Up

O .Introduction to the Topic
(1 .Situational Dialogue

[ .Practice

[0 .Course Project

000 0O, tushu007.com

Project 3Company History and Corporate Culture

O .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

[ .Practice

[0 .Course Project

Project 4Company Organizational Structure

00 .Warming-Up

O .Introduction to the Topic
[0 .Situational Dialogue

O .Practice

0 .Course Project

Project 50ffice Equipment
(0 .Warming-Up

O .Introduction to the Topic
(1 .Situational Dialogue

[ .Practice

[0 .Course Project

Project 60n the Phone

O .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

O .Practice

[0 .Course Project

Project 7instruction and Request
00 .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

O .Practice

0 .Course Project

Project 8At a Meeting

(0 .Warming-Up

O .Introduction to the Topic

Page 3



000 0O, tushu007.com
<OQO00d0O0mn>>

(] .Situational Dialogue

[ .Practice

[0 .Course Project

Project 9E-mail

(0 .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

O .Practice

[0 .Course Project

Project 10Memos

[0 .Warming-Up

O .Introduction to the Topic
(I .Situational Dialogue

[ .Practice

[0 .Course Project

Project 11Meeting Minutes
O .Warming-Up

O .Introduction to the Topic
(] .Situational Dialogue

[ .Practice

[0 .Course Project

Project 12Business Report

(0 .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

O .Practice

[ .Course Project

Project 13Meeting Guests at the Airport
[0 .Warming-Up

O .Introduction to the Topic
(I .Situational Dialogue

[ .Practice

[0 .Course Project

Project 14Company Presentation
O .Warming-Up

O .Introduction to the Topic
(] .Situational Dialogue

[ .Practice

[0 .Course Project

Project 15Product Presentation
(0 .Warming-Up

O .Introduction to the Topic
[0 .Situational Dialogue

O .Practice

[ .Course Project

Project 16Business Dinners
[0 .Warming-Up

Page 4



<gpguotg>>

O .Introduction to the Topic
(] .Situational Dialogue

O .Practice

[0 .Course Project

Project 17Booking a Hotel Room
00 .Warming-Up

O .Introduction to the Topic
[J .Situational Dialogue

[ .Practice

O .Course Project

Project 18Booking Tickets

O .Warming-Up

O .Introduction to the Topic
(] .Situational Dialogue

[ .Practice

[0 .Course Project

000 0O, tushu007.com

Page 5



000 0O, tushu007.com
<OQO00d0O0mn>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 6



