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[0 O Human multi-tasking or multitasking is the performance by an individual of ap-pearing to handle more than
one task at the same time. The term is derived from computermultitasking. An example of multitasking is listening
to a radio interview while typing an email. The idea that women are better multitaskers than men has been popular
in the medial] butthere has yet to be a scientific study to confirm this. All empirical evidence seems to supportthe
idea that both genders are equal in their ability to multitask. Observers of youth in modemsociety often comment
upon the apparently advanced multitasking capabilities of the youngestgenerations of humans. While it is true that
contemporary researchers find that youths intodays world exhibit high levels of multitaskingll most experts believe
that members of the NetGeneration are not any better at multitasking than members of older generations.A
personal organizer] day planner] or personal planner is a small book/binderd designed to be portablel]
usually containing a diary[] calendarJ address book[] and othersections usually including blank paper. It may
also include pages with useful informationd suchas maps[] telephone codes. It is related to the separate desktop
stationery items that have one ormore of the same functionst] such as appointment calendarst] rolodexes[]
notebooks] and almanacs.Ultilizing a daily planner is a must if you want to stay organized.
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