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[0 O S: Alice gave me her letter of resignation yesterday. It came as a bit of a surprise. Well need to fill her position.
0 O G." Ohd no. My workload will double(]

When will she leave our company[]

[0 O S: She plans to stay until the end of the month to complete her project.(0 O G: So she gave two weeks. That
gives us time to hire and train a replacement.[] (1 S: No one will get stuck with more work if we quickly find a
replacement(]

Now, help me outline the requirements for a job ad.[0 O G: OK. Anyway we will require a four-year degree,
preferably Business Administration with a good command of English.00 O S: Also with experiences. Well require
three years experiences working in a foreign trade company. What else would you suggest[]

[0 O G: I think the person should be flexible, creative, organized and able to work in a team atmosphere.[] [1 S."
Now we have a list of job requirements and duties... What about the salary rangel]

[ O G: The salary is fifteen to twenty-five thousand dollars a month, depending on experience.lJ I S: Wow, the
salary is very attractive. Now, lets go and type up this job ad.
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