00004, tushu007.com
<<(UOOOOO0OO0O00000Writi>>

guoooon

O00<<«(0 0000000000 O Writing for Business>>
1300 ISBNUO O 0 9780141016771

1000 ISBNO O 11 0141016779

00 odod o 2005-6

0 0O O O O Penguin Books Ltd

O O O Chris Shevlin

000248

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



00004, tushu007.com
<<(UUOOOOOO00000Writi>>

goon

Business demands many types of writing skills-from creating proposals and presentations to compiling reports and
briefings[]

This one-stopJ no-nonsense guide shows you how to improve your writing at work[J including how to discover
your strengths and weakness[] how to identify your audienced and how to develop your argument and keep
information flowing while avoiding overused jargon[]

It shows you how to make the most of the language you use and make your writing effevtive and influential (I
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